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Nursery Guidelines & Procedures 

1. The nursery is available for children birth through 2 years of age during Sunday school, Sunday A.M. and P.M. worship services, and Wednesday night service. Toddler age children (3-4 yrs.) have Sunday school, but are expected to participate in the Sunday AM and PM worship services. During the Wednesday PM service Toddler children will participate in AWANA.  
2. Children older than preschool age are not to be permitted in any nursery or preschool room at any time. 
3. All parents whose children attend are asked to assist regularly on an assigned schedule (Please see Dawn Bogstad to be placed on the schedule). If for any reason you cannot meet your assignment your first step will be to contact someone on the schedule to take your place or to switch assignments. Second, call the nursery coordinator to let her know who your replacement will be. Working in the nursery calls for dependability, being present, on time (at least10 minutes before the start of service) and ready to assist in the area assigned. Your cooperation will be greatly appreciated in this matter. Without your cooperation, there is absolutely no other way to adequately care for the children during the services.


Please do not visit your child once he has been left if you do not intend to stay. One 
tearful goodbye is all a little one should be expected to endure and it places an extra 
burden on the nursery teachers to once again calm your child.

4. After services are over you are asked to pickup your child promptly. 
5. Register your child at the door on the sign in sheet. This should be done every time you leave your child in the nursery or toddler area.

6. No one is to handle any child except the worker or the parent of the child. No one other than the parents or other authorized adults will be allowed to pick up a child from the nursery or preschool area.
7. Health rules (see below) that apply to children coming into the nursery also apply to the workers.
8. No children are allowed in the nursery unsupervised by a parent when there is no nursery worker present. 
Please label your child’s diaper bag and belongings. Items needed in the bag are:

· 4 disposable diapers 

· wipes

· change of clothes

· Bottles must be labeled. Please include directions for mixing formula. 
Check in procedure-
· All children must be registered on the sign in sheet. List all persons who are authorized to pick up children and all other information.
· Attach an I.D. strap to each child. The number on the strap must correspond to the number on the pager. 
Check out procedure-

· Match I.D. strap on the child to the number on the pager before handing any child over to anyone.
· Retrieve pager from parent and reattach I.D. strap to pager
· Under no circumstances should a teacher release a child to anyone other than the person who placed them in the teaching area, unless they have the I. D. badge 
· Praise child in some way 
· If there was trouble with discipline try to remain positive while letting them know the child’s behavior—if the child was successful in overcoming behavior please let them know.
· If this was a major discipline issue or a reoccurrence please notify the Pastor for Family and Discipleship or other staff personnel immediately, and let him/her talk to parents.

· Thank the parent and the child for coming and you look forward to seeing them soon.
HEALTH POLICIES
In order to minimize the risk or infection and diseases, we ask that all teachers in the babies through 2 year old area abide by the following guidelines:
1. Please use rubber gloves for ALL diaper changes (Only female nursery workers should change diapers). Promptly clean any surfaces contaminated with any body fluids. We provide a solution for this purpose. Leave the solution on the surface for at least 10 minutes. Then wipe the surface with a disposable cloth and rinse with another disposable cloth containing warm water.

2. Please use disinfectant on all surfaces such as trays, toys, slides, and changing pads. Please change all crib sheets that have been used. 

3. Do not allow any child to enter the area that has, or has had one of the following conditions in the past 24 hours: 

· Rash

· Fever

· Vomiting

· Discolored nasal discharge

· Persistent Cough

· Red or discharging eyes

· Diarrhea

· Sore throat

· Runny nose (that is not associated with allergies or that is not clear)


We ask that parents not bring their child to our programs if he/she has had any of the 
previous symptoms in the last 24 hours.

4. Do not allow any child to enter the area who has had lice/nit in the past 48 hours.

Cleanup procedures

All toys must be disinfected after each worship service by the nursery teachers. Use the disinfectant wipes that are supplied. 
RESTROOM PROCEDURES (Toddlers and older)
· Make sure the restroom is not occupied by suspicious or unknown individuals.
· Stand in the doorway while the child in using the restroom. 
· If a child needs help with pulling up clothes, buttons or zippers, keep the stall door open. (Females only w/ children under the age of 6)
PROFESSIONAL RESPONSIBILITY
Grace Baptist Church promotes a positive image that always includes greeting parents and interacting with children, and portraying positive body language and enthusiasm. Teachers should not be sitting away from the children. Children and their parents are our first responsibility, their safety and perceptions are more important than personal conversations on the job. Teachers may bring their children to the event that they are working as long as there is an age appropriate activity that they will be participating in.

Sharing intimate details of one’s personal life, or any harassment in the presence of children, parents or co-workers is prohibited.  Please refrain from gossiping or inappropriate comments about co-workers, members, or children while on duty.
SAFETY
Playground Procedure – Teachers make sure that you have your head count and that you know each child’s name. If you don’t know all the children, take out a list with each child’s name on it.
Biting Policy - If a child bites another child: 

· The parent of the biter and the parent of the child who was bitten must be notified as soon as possible. 
· The child who is the biter should be removed from the group and helped to understand what happened.

· Treat the bitten child with comfort and first aid as necessary.
· The parent(s) of the biter must remove the child from the room. 
· When the parent of the biter arrives, he or she will be given two choices:

1. Discipline (this is best done in private) his or her child and remove the child from class for  the remainder of the session; or
2. Discipline his or her child and remain with the child for the remainder of the session. The parent should closely monitor the child for the rest of the session and to prevent further incident.

The Pastor of Discipleship and Family must also be notified. If the behavior reoccurs, the Pastor of Discipleship and Family and parents will meet to develop a plan of action to help the child learn self control in this area.  

Medications - Our general policy is that we do not dispense any medications. This includes ointments, creams and pain relievers.

Allergies - Due to the serious nature of food allergies, we do not allow any peanuts, peanut butter or any products made with peanuts or peanut oil in the classrooms. GBC distributes safe snacks for children. Parents should list their child’s allergies on the check-in sheet. The appropriate allergy marker should be placed on the child.
Movies - At times, movies/videos are shown for the benefit of the children. The Pastor of Discipleship and Family must approve all movies.

Beverages - Workers are not permitted to take hot coffee or other hot beverages into the babies or toddler rooms in open top containers. All containers must have a secure lid.

Infant Nursery Ministry
“But thanks be to God, who always leads us in His triumph in Christ, and manifests through us the sweet aroma of the knowledge of Him in every place.”   (2 Corinthians. 2:14)

For most people, the main reason for a nursery ministry is because someone has to take care of the infants and toddlers while their parents participate in the worship service and Sunday school. The nursery should be more than a babysitting service. We at GBC want to transform the nursery into a ministry where kingdom business takes place. 

The nursery ministry is very much a ministry where the “sweet aroma of the knowledge of Jesus” can be spread. Children in the nursery ministry cannot understand and acknowledge deep truths. However, they can respond to the Spirit of God and they can begin to understand simple truths that will one day lead them to truth. That is why we at GBC want to saturate the nursery and toddler ministry with the aroma of Jesus. 

God promises in Isaiah 55:11 that “His word will not return empty.” As workers in the nursery ministry we should fill the nursery with prayers, songs and stories about Jesus. Because of God’s promise concerning his word, we can trust that children saturated with the aroma of Jesus may some day respond to Jesus by faith. 

The fruit of such a ministry may take years to see. But our responsibility is to ensure that we lay a sure foundation, the foundation of Jesus Christ. The nursery is the beginning of leading a child to Christ. 

Ministry Focus
Prayer
 James 5:16 “The effective prayer of a righteous man can accomplish much.” 

· When rocking a fussy or sleepy baby; when changing a diaper; remember you are bringing little children before the throne of the creator. 

· Posters are hung on the wall to help focus prayer efforts.

· Posters containing scripture passages that can be prayed for the children.

· Pray for the parents of our children.

Biblical Truth
· Use simple truth statements during your conversation with children. 

· Children love repetition (this is how language is developed).

· Children do not understand “God is good” the first time you say it, but repetition will cause them to understand. 

· Examples: God is good, God is big, God is strong, Jesus loves you, and We love Jesus, God made everything, God is with us, God knows everything, We need God, and Thank you, Jesus (Look for posters in the nursery with these truth statements). 

Music (worshipful content)
All music must be approved by the Pastor of Discipleship and Family.

Behavior Guidelines & Principles 

For Children & Youth
 
Grace Baptist Church

At Grace Baptist Church we love children and youth and we are grateful when God brings them to us. They are the future of our church and the avenues, which God will use to make His glory known among the next generation. It is demanding and serious work that we have when it comes to teaching children and youth in the faith and encouraging their parents. In order to ensure that this happens at Grace Baptist, it is absolutely necessary that we have guidelines and principles in place when it comes to the behavior of children and youth. 

There are three things to consider when it comes to having behavioral guidelines for children and youth at Grace Baptist. First, the congregation at Grace Baptist is a family. Therefore, we must have specific boundaries (limitations, expectations) in place for the sake of the family. We must keep in mind that it is good stewardship to take proper care of the facilities and property that God has provided for us and to make sure that children, youth, and others are kept safe when attending Grace Baptist. Second, when children and youth are under control and are well disciplined, they honor the Lord and parents and are a positive reflection of the ministry of our church. Bear in mind that disruptive children and youth do just the opposite. They dishonor the Lord, and are an embarrassment to their parents and to our church. Third, discipline is a major part of developing those that God has given to our care. When we teach our children and youth to submit to authority, we are teaching them to yield to Jesus and his authority.

Philosophy for Behavior Guidelines & Principles

The most important thing we as workers and parents can do is to seek God’s grace for nurturing in our children and youth hearts of faith, which in return produce actions that are godly. True discipline and obedience comes from a heart that is responsive to the Lord. If all we do is get our children and youth to conform to a set of rules, we have failed. Our goal must be to direct hearts toward God. 

Although we want to have high standards for behavior at Grace Baptist, we are committed to being fair and realistic when it comes to expectations. We realize that we must consider the limits of children and youth and accommodate their needs as much as possible. 

Parents, you are ultimately responsible for the behavior of your children. When under the direction of a teacher worker at Grace Baptist that worker will be expected to maintain order and appropriate behavior of the children or youth in their care. When children or youth are not responsive to the guidelines of proper behavior, they will be taken to their parents. At the same time we expect parents to keep their children and youth under control during the times of corporate gatherings and to ensure that they are under adult supervision while they are in the building. 

We believe that raising children and youth is also a responsibility of the church. As a church family we want to assist, hold up, and encourage parents in their challenging task of raising their children. Because some children will struggle with behavior problems more than others, we want to pray with and work with parents to find solutions. 

Expectations

The behavioral guidelines for children and youth at Grace Baptist fall under the following four teaching goals. 

1. Respect for the house of God and all other church property
All children and youth will be expected to treat all church property in a way that honors the Lord. This may not seem to be a serious matter to children, but respect for God’s house is very important. They will be expected not to walk on pews, tables, or chairs. There will be no running in any part of church buildings. All play activity should be confined to the classrooms, fellowship hall, and outdoor areas. There will be no playing within the sanctuary; this includes running or the throwing of any object.  All spaces and equipment should be left in the same condition in which they were found. All musical instruments are considered to be off limits to children and youth—only authorized personnel are allowed on musical instruments. 
Food should only be consumed during fellowship meal times. Food may also be consumed during teaching times (if initiated by the teacher) and must be done so within the teaching areas. No children or youth are allowed in the kitchen area unsupervised. The only time food or drinks should be consumed after a service is when there is an adult leader/staff initiated event taking place. 

Children are not allowed to leave the facilities without an adult leader/Staff member, or parent. When leaving Sunday school older children should proceed directly to the sanctuary and prepare for the service. Smaller children should be picked up by their parents or escorted to the sanctuary by their teacher(s) and delivered to their parent(s). During Sunday evening or Wednesday evening teaching times the children must stay within the teaching area or other designated area until picked up by parents. Parents please pick up your children promptly after each service. 

All children are expected to follow the class room rules that are posted by each teacher. 
2. Respect for Corporate Worship 

During corporate worship it is important that none of us hinders others from worshiping. Corporate worship is also time for children to learn how to properly worship and reverence God. Children should be expected to sit with their parents during the corporate worship time. Children should remain seated on the pews, and not on the floor. During fellowship time children should understand that this is not a play time. The protocol for handling noisy children is to remove them by exiting through doors at the rear of the sanctuary. Restroom needs should be handled by making similar exit. Parents please do not allow your children to exit the building alone. Children are given the opportunity to use the restroom just prior to the end of their Sunday school time. The hope is that this will prevent making restroom visits during the corporate worship service, thus avoiding distractions to the worship service. 
3. Respect for Adults

We want to encourage children and youth to use Mr., Mrs., or Miss, when addressing adults. Our goal is to have children and youth honor adults in the church with respectful speech and behavior. We do not want children or youth back talking or disregarding the instructions or correction of an adult. These actions are to be considered disrespectful.
4. Respect for Others

Mean, hurtful, or crude speech and actions toward others is not acceptable. We want children and youth to encourage and edify others.

5. Respect for Themselves

We will always encourage children and youth not to act in ways that will put their bodies or their personal witness at risk. 

Correction

We feel that all discipline should be instructive and should be done for the child’s benefit. Since the purpose of our training is to help see children and youth become mature disciples of Christ, we encourage parents and those who work with children and youth to be quick to encourage and affirm positive behavior. On the other hand, we encourage immediate and consistent response to negative behavior so that it does not grow into a serious problem. When parents are present, we will expect them to correct their children or youth when they misbehave. We also encourage other adults not to ignore bad behavior. If someone speaks to your child or youth in order to correct, please do not be offended. 

It is our conviction that corporal punishment is to be carried out by the parent. Parents, this is best done in private; please do not use any physical form of correction in the classroom or any other group setting. No worker of Grace Baptist is permitted to carry out physical correction. But they are permitted to gently restrain a child or youth to keep him from hurting himself or another. 

DISCIPLINE
We must acknowledge that all behavior is purposeful. Children make choices in a classroom and are therefore accountable for what they do. The child may not always recognize the underlying cause of misbehavior, but teachers can help children more effectively by knowing why the child is making the choice he/she is making.

Teachers have two options for dealing with behavior problems. They should encourage good behavior and punish bad behavior. To encourage good behavior in your class, consider the following ideas.

· Love and accept all children unconditionally.
· Use words and actions that affirm the child’s effort and good behavior.
· Encourage your class in all stages of their learning, not just at the final outcome.

CONSEQUENCES

If consequences for misbehavior become necessary, please remember these guidelines.

· Never use corporal punishment with a child. Note: this applies even to your own children when in one of our programs. Observers may not know that it is your child.

· Always seek to prevent problems before they occur.

· Set clear limits for your class. Make sure your classroom policies and the consequences for rule-breaking are clear to your students. The class room policies should be posted in the class room.
· Be consistent and carry through with the consequences when rules are broken.

· Redirect inappropriate behavior by offering the child an alternative, correct behavior.

· Talk through the problem with the child at whatever level of understanding he/she has.

· Upon the first act of misbehavior the child will receive a warning.
· Upon the second act of misbehavior the student should be taken just outside the doorway for a private conversation. Make it clear that if the behavior continues, the parent or a church leader will be called. 
· If after returning to class, the misbehavior continues, attempt to contact a parent to come and deal with the child. It may be appropriate to ask the parent to remain with the child or have the child return with the parent to their class room. If the parent can't be located, an elder or church leader should be called to work directly with the child.
· If a child misbehaves to the point of having to be removed from the class room then, the following week the child will be expected to stay with their parent(s). The next week the child will be allowed to return to his class.
· Children have short memories and this process may need to be repeated. Every effort will be made to work with the child for as long as it takes to help them succeed.

· Ultimately, a child will not be permitted to disrupt a class continually. In time, a child may need to be removed from a class. The Pastor of Discipleship and Family must be involved in this process and approve this measure.

Thank you for taking the time to read our behavior guidelines and principles. Please discuss these guidelines and principles with your children. If you have questions or concerns feel free to contact us.

Gary Shugart

Pastor for Discipleship and Family
gary.shugart@gmail.com  






�This material has been adapted from Children Desiring God, http://www.childrendesiringgod.org. 





